California State University Channel Islands

Department of Human Resources and Equity

Request for Training & Development Courses

Name:  




Department:   




Job Title:  




  Phone Extension:  




Purpose for Training:  










Specific Non-Campus Course:  (Or Attach Materials)  





Date and time of Course:  









(If during work hours, requires the approval of administrators for support employees in order to approve release time)

Employee Signature:  






Signature of Administrator as Appropriate:  






Department of Human Resources & Equity:  






You will be notified of the approval or if release time from your present position creates a hardship on your department.  The course must be job-related or  part of a pre-approved career development plan.  Additionally, you are able to include any certificates of completion, awards and other appropriate campus acknowledgments in your official personnel file in the Department of Human Resources and Equity.  Please contact Art Flores at Ext 8423, should you have any questions.

