Appendix A

California State University

Channel Islands Checklist for Faculty

Tenured/Tenure-Track Portfolio (except for faculty in their first or second probationary year in their first year of service at CSU Channel Islands)


The Portfolio is the basis for RTP evaluations, recommendations, and actions.  Period of review (See Section K):  
1. Normally, for reappointment, the period of review is the period since appointment or the last reappointment, whichever is later.

2. for reappointment in the 3rd probationary year (or 4th for faculty hired with one or two years of prior service credit) the period of review is the entire probationary period, including years for which service credit is granted.

3. for tenure, the period of review is the entire probationary period, including years for which service credit is granted. 

4. for promotion, the period of review is the time spent in rank, including time spent at that rank at other four year institutions.

5. for tenure and/or promotion, a faculty member may include accomplishments prior to the period of review as part of the portfolio.

The following materials are required in the Portfolio as specified in Section L:

GENERAL

	
	Evaluation and Recommendation forms (leave empty, provided by the reviewers)

	
	Checklist

	
	Table of Contents of the Portfolio, initialed and dated by the faculty member

	
	Table of Contents of the Appendix to the Portfolio, initialed and dated 

	
	A copy of approved PPS or GPS

	
	Approved Professional Development Plan

	
	Curriculum Vitae - Covering the entire academic and professional employment history


TEACHING

	
	Narrative Summary:  Self assessment of accomplishments in teaching performance (limited to 1000 words)

	
	List of classes taught during each semester for entire period under review

	
	Evidence of Assessment of Teaching (optional)

	
	Peer observations: a minimum of one peer observation of classroom teaching for each probationary year

	
	Statistical Summaries of Student Evaluations


PROFESSIONAL ACTIVITIES (For Librarians and Counselors only)

	
	Narrative Summary:  Self assessment of accomplishments in professional activities (limited to 1000 words)

	
	List of primary professional activities for entire period under review

	
	Peer observations: a minimum of one peer observation

	
	Optional: Statistical Summaries of Student Evaluations for credit courses, workshops, library sessions, etc.


SCHOLARLY/CREATIVE ACTIVITIES

	
	Narrative Summary:  Self assessment of accomplishments in Scholarly and Creative Activities (limited to 1000 words)


PROFESSIONAL, UNIVERSITY AND COMMUNITY SERVICE

	
	Narrative Summary:  Self assessment of accomplishments in Professional, University and Community Service (limited to 1000 words)


APPENDIX 

An appendix containing supporting materials that are directly relevant to the presentation in the Portfolio as specified in L. 

	
	Table of Contents of the Appendix

	
	Supporting materials as specified in L

	
	Supporting materials as specified in L 

        See the addendum on the next page for guidelines on preparation and presentation of these materials

	
	Supporting materials as specified in L

	
	Optional: Documentation of performance as specified in L


Signature______________________________________







